RMA

INSURANCE

2510 Sparrow Drive, Nisku, AB T9E 8N5 | Phone: 780.955.3639 Fax: 780.955.3615

COVID-19 QUICK CHECKLIST: UNOCCUPIED FACILITY

NAME OF BUILDING OWNER:

LOCATION OF BUILDING:

EXTERIOR DATE:

1.1SSNOW ACCUMULATED ON THE ROOF OR ARE EAVES

L] ] L] ] ] L]
TROUGHS IN NEED OF REPAIR?
2. ARE OUTSIDE STEPS AND RAMPS IN GOOD CONDITION OR
[] [] [] [] [] []
CLEAR OF ICE AND SNOW?
3. ARE OUTSIDE HANDRAILS IN PLACE AND SECURE? O O ] ] ] L]
INTERIOR DATE:
1. FURNACE
[] [] [] [] [] []
A) IS THE FURNACE OPERATING PROPERLY?
B) HAS THE FURNACE FILTER BEEN CHANGED? O O ] ] [] L]
2. LEAKS
A) ARE THERE ANY SIGNS OF WATER LEAKS FROM O] ] O ] ] []
PIPING?
B) ARE THERE ANY SIGNS OF LEAKS FROM APPLIANCES? O ] O] ] ] ]
3. HOT WATER TANK
] ] ] L] ] ]
A) ARE THERE ANY SIGNS OF WATER LEAKS?
B) IS THE TEMPERATURE APPROPRIATE? O ] [] [] [] []
4. ARE THE STEPS AND RAMPS IN GOOD CONDITION? O O ] ] [] L]
5. ARE THE STAIRWAY HANDRAILS IN PLACE AND SECURE? O ] O] ] ] ]
6. ELECTRICAL
A) 1S THE ELECTRICAL ROOM CLEAR OF COMBUSTIBLE ] O | O] ] ]
MATERIALS?
B) ARE THERE ANY DAMAGED ELECTRICAL OUTLET
] ] ] ] ] ]

PLATES?

7. EMERGENCY

A) ARE FIRE EMERGENCY PROCEDURES CURRENT AND ] ] ] ] ] ]
POSTED IN EACH AREA?

B) IS THE FIRE PANEL ‘ON’ AND ARMED? IS THERE NO
TROUBLE INDICATION?



COVID-19 QUICK CHECKLIST: UNOCCUPIED FACILITY

INTERIOR (CONT'D) DATE:
C) ARE THE SMOKE AND CARBON MONOXIDE
] ] ] ] ] ]
DETECTORS OPERATIONAL?
D) ARE THE FIRE EXTINGUISHERS IN PLACE AND
] ] ] ] ] ]
SERVICED WITH A CURRENT TAG?
E) ISTHE EMERGENCY LIGHTING OPERATIONAL? ] ] ] ] ] ]
8. BEFORE DEPARTURE: IS THE WATER TURNED OFF? ARE ALL
] ] ] ] ] ]
WATER LINES DRAINED?
PLEASE COMPLETE IF YOU HAVE ANY OF THESE FOLLOWING:
OTHER FACILITIES MONTH:
1. ARE OUTBUILDINGS LOCKED? [l ] ] ] ] ]
2.1S THE ELECTRICAL ROOM LOCKED? (IF IT DOES NOT
L] L] ] ] ] ]
INCLUDE A FURNACE)
3.1S THE CRAWL SPACE LOCKED? [l ] ] ] ] ]
4. ARE CUSTODIAL AREAS LOCKED? ] ] ] ] ] ]
5. 1S THE ATTIC LOCKED? ] ] ] ] L] L]
6. ARE STORAGE AREAS LOCKED? ] ] ] ] ] ]

DATE OF INSPECTION:

INSPECTION CONDUCTED BY (INITIALS):

2510 Sparrow Drive, Nisku, Alberta T9E 8N5 ¢ Phone: 780.955.3639 Fax: 780.955.3615
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